Agenda Item Summary Sheet

Item No: I-2
Meeting Date: Augqust 5, 2020

Item Title: Consideration of Human Resources Manager job description

Item Summary:

Attached for Board review and approval is a job description for Human Resources Manager.

Informal approval was received from the Board to create and advertise the position. This formalizes
approval of the position.

Number of Attachments: 1

Specific Action Requested:
Provided for Board review and approval.

Submitted By:  Administration Date: July 29, 2020

Finance Officer Comment:

No unbudgeted costs associated with this agenda item.

Signature: Amy Miller Date: July 29, 2020
Town Attorney Comment:

N/A

Signature: John Leidy Date: July 29, 2020

Town Manager Comment and/or Recommendation:

The current Human Resources Director position is vacant and to more accurately reflect what the Town
needs, the Human Resources Manager position, to work under the direction of the Finance Director, is
being formally requested.

Signature: Greg Sparks Date: July 29, 2020



